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Step 1 — Account Creation
In order to be able to look at, or download any evidence files, the defense attorney must
request an account in the Wilco Discovery system.

1. Navigate to the Wilco Discovery system
https://evidence.wilco.org/

2. Click the “Defense Attorney” role

3. Click the “Request Account Access” option
https://evidence.wilco.org/Forms/FZbfq

4. Fill in the appropriate information, NOTE! NAME FIELDS ARE CASE SENSITIVE!

5. Click “Submit”

6. The form is forwarded to the prosecutor’s office for verification

7. Once your information has been verified you will receive an email with your
account username and password

8. You can now use the option “View Discovery” by using the login sent to you

9. You will not see any case within your folder until you have requested “Discovery”
to a case, and the Prosecutor’s office has granted you access to one or more
cases.
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Account Access Form - Wilco's Digital Evidencs System
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Thank you!

Account Access Form « Wilco's Digital Evidence System
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Your application for the Wilco Evidence Portal access wos accepted  Yoor uzername and Semporary password are balow

Usarnama [ans smth

Pasaword [gM9q3RShkLg

Please comact Tor further infoemsasion

CONFIDENTIALITY NOTICE: This electronic message is intended to be viewed only by the individual or entity to whom it s addressed, It may contain
mformation that 1s privileged, confidential and exempt from disclosure under applicable law. Any dissemimation, distnibution or copying of this
commuuication is strictly prohubsted without my prior written permissinn, If the reader of this message is not the intended recipient, or the employee or
agent responsible for delivering the message to the intended recipient. or if vou have received this communication un ervor, please notify me immediately

by return e-mail and delete the orviginal message and aoy copies of it from vour computer svetem

Step 2
The Defense Attorney will want to log into the Wilco Discovery system to make sure that
their access is indeed working. For issues of a technical nature, you can email the system
administrator @ evidence.lfdem@wilco.org from the email associated with the account.
For all evidence related issues, please contact your Prosecutor’s office.

1. Navigate to the Wilco Discovery system
https://evidence.wilco.org/
2. Click the “Defense Attorney” role
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3. Click “View Discovery”
https://evidence.wilco.org/WebLink/Welcome.aspx?cr=1

4. Login using the credentials sent to the email you provided during the account
request

5. Click “Sign In”

6. Once you see the welcome page, click “Click Here to Access Your E-Discovery”

7. Your cases will display

8. If you see no cases, or a case you need access to, see “Step 3" for instructions
how to gain access to a case
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Log in to Evidence

User name:

jane.smith

Password:

m Forgot Password

Welcorme to Willamaon Courty's Dvidence Portal

Click Here to Access Your E-D@
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¥ Defense Attorney Access

) Deferse Attormey Access

There is no case access yet
Request for access must be made for each
case.

.........

Step — Requesting Access to a Case
Once the Defense Attorney has an account in the Wilco Discovery system, they can
request access to cases that are in the system.

1. Navigate to the Wilco Discovery system
https://evidence.wilco.org/
2. Click the “Defense Attorney” role
3. Click the “Request Discovery” option
https://evidence.wilco.org/Forms/PsJhl
Fill in the appropriate information
Leave the Control Number for the Prosecutor’s Office to fill in
Please note that by submitting your request you acknowledge the text in the form
as show below:

ow A
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ITEMS SUBJECT TO LIMITED DISCOVERY

Evidence Constituting Child Pornography. The Prosecutor’s Office will not provide copies of evidence
described by §43.26(a)(1) and §43.261 Texas Penal Code. However, these items will be made
reasonably available for inspection, viewing, and examination by the defendant, the defendant’s attorney,
and defense expert witnesses.

Recorded Statements of Child Abuse Victim. The Prosecutor’s Office will not provide copies

of recorded statements of a child abuse victim, including recorded statements obtained by a Child
Advocacy Center. However, these items will be made reasonably available for viewing by the defendant,
the defendant’s attorney, and defense expert witnesses.

TDFPS Files. Discovery of files and records pertaining to investigations conducted by the Texas
Department of Family and Protective Services are subject to restrictions provided by §264.408 Texas
Family Code.

Physical Evidence. All physical evidence held by the Prosecutor’s Office or a law enforcement agency
may be inspected in person by the defense attorney upon request. Appointments for viewing physical
evidence must be made through the Prosecutor’s Office and not through the law enforcement agency.

ITEMS NOT SUBJECT TO DISCOVERY

Work Product. Documents, notes, and reports generated by the Prosecutor’s Office that constitute work
product in the course of litigation are not subject to discovery.

NCIC/TCIC printouts. Copies of criminal history printouts are not authorized pursuant to DPS regulations
unless ordered by the trial court.

The Prosecutor’s Office will receive and process your request

The defense attorney will receive an email once access is/is not granted to the
case evidence files

9. From this point you will be able to access files. See Notes below for important
details about downloading and viewing files
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%i 14 Defense Attorney Case Access Request Form
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To be filled in by the
Prosecutoer’s Office

Thank you!

Your form has been submitted.
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Hello Jane.smith,
Your request for E-Discovery for the cause # 1234567 (referred to by the prosecutor's Control # 7474747747477) has been reviewed and approved.

You can access the Case Jacket by clicking here.

witenice » Defense Attorney Access

hare Mrcord Type P — Dntrict Cone Narrirer
© [*) Deferse Attormey Access
Metadsts LAt 20

Entry Preperties

Attorney enters their case area
by clicking on the folder with o
their name and bar number,

Termplete
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e b LEACKHe > WCIct4d

Dewntriet Cone Nurrdter

' ‘ CIwe Pet

betad st

Entry Preperties

Attorney enters a case folder
by clicking on the folder of the
desired case.

e b LEACHes > WCRCLE » 15000098 - 1234567 - de lo Winter
Nare Hrcord Yype +-Onzurery Dvntriet Cone Nurries .
) 15600038 « 1234567 - de la W
Metatats
4
- OENTTETE . AYRSA P Entry Preperties

-
- |
-
-
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Additional training to learn

how to download files, request

access to large files, change

the column display etc., will

be provided and available at

go-live,

e Downloading any file that exceeds 10Gb in size will result in an error. These files
must be requested from your Prosecutor’s office through a form, and personally
picked up after notification from their offices.
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Downloading multiple files at once results in a zip file sent to your local machine.
Due to limitations in the zip software that allows you to download multiple files
from Wilco Discovery evidence system, the resulting zip file may not be larger
than 4 Gb. If you select files that exceed this limit you will receive an error. Please
download video files and other large files separately so as not to exceed this
limitation.

This product has not been tested on Apple products.
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